
Expense Report Form

Job Title: CEO

Approved By:

Expense Report: January 2026

Status: Unsubmitted

Expense Details:

Description Expense Date Category Per Item Qty Per Item Rate Amount

Phone 01/01/2026 Other $50.00

Mileage 01/04/2026 Mileage 16 .725 $11.60

GRAND TOTAL $61.60

Expense "Phone " 01/01/2026:

Notes: Phone

Expense "Mileage" 01/04/2026:

Notes: Mileage 16



Summary:

Category Total

Mileage $11.60

Other $50.00

Total $61.60



 



 



DEREK VAUGHAN
Stamp


	Blank Page

